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 Town of Edisto Beach Code Enforcement 
 

SPECIAL INSPECTION PROCEDURE 

IBC CHAPTER  17, 2015 EDITION 

 

When Required 

All projects that require a SC Licensed Architect or Engineer per SC Architectural and Engineering Registration Law. 
 

Overview 

The program consists of the following forms, which must be filled out and submitted to the building department by the 

SC Design Professional in Responsible Charge, Contractor and Individuals and Firms performing special inspections. 
 

The forms are as follows: 

Owners Acknowledgement and Identification of the Design Professional in Responsible Charge 

Earthquake and Wind Design Data Form 

Contractor's Statement of Responsibility 

The Individual and Firms Performing Special Inspections 

The Statement "Schedule" of Special Inspections 

(All above forms shall be submitted at the time of application for Plan Review) 
 

Final Report of Special Inspections 

(Shall be submitted at the time of structural completion) 

 
Owners Acknowledgement and Identification of the Design Professional in Responsible Charge 

The Owner shall provide the appropriate information and sign the form to acknowledge that he/she is the owner of the 
project and that he/she has contracted with the Design Professional in Responsible Charge to administer special 
inspections. This form also provides the general information about the project and identifies the SC Design Professional 
in Responsible Charge as required in IBC Section 107.1. This form is submitted as a condition for permit issuance and as 
a commitment to Special Inspections. 

 
Earthquake and Wind Design Data Form 

This form is to be completed by the Structural Engineer and must be consistent with the Structural Analysis on the 
construction documents. 

 
Contractor's Statement of Responsibility 

This form is to be filled out by the contractor. 

 
The Individual and Firms Performing Special Inspections 

The qualifications for the inspector will be specific to the inspection performed. The minimum qualifications will be as 
listed by the SCDLLR Qualification Requirements for Special Inspectors, or as approved by the Building Official. The 
forms will be reviewed by Horry County Code Enforcement for completeness. 

 
Statement "Schedule" of Special Inspections 

This form is to be completed by the Design Professional in Responsible Charge. It is a complete list of all required 
inspections.   A "Y" is to be entered in each box where inspections are required for the project and a "N" where they are 
not  

Final Report of Special Inspections 

The SC Design Professional in Responsible Charge shall review all field reports for all inspections performed.  The Final 

Report of Special Inspections shall then be completed, sealed and signed by the Design Professional in Responsible 
Charge. 

 
Field Reports 

All field reports generated from the inspections must be kept on the jobsite in a binder with the Horry County 
approved drawings and contain the following information: 

Å The project name and Permit Number 
Å The project address 

Å The name address and phone number of the individual/firm performing the inspection and generating the 
report 

Å The IBC Section referenced on the Statement "Schedule" of Special Inspections. The criteria for each 
inspection must be performed as outlined (periodic or continuous). 
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OWNERS ACKNOWLEDGEMENT AND 

IDENTIFICATION OF THE DESIGN PROFESSIONAL IN RESPONSIBLE CHARGE 

 

 
Project: _________________________________________________ 
 
Project Location:  _________________________________________ 
 
Project Owner: ___________________________________________ 
 
 Address: ____________________________________________ 
  
 Email: ________________________ Phone:  _______________ 

 

I hereby acknowledge that I am the owner of the project referenced above and I have contracted with the 
design professional listed below to act as my agent in contracting and coordinating the required special 
inspections for the project. 

 

 
 

 

Owners Signature 
 

SC Registered Design Professional in Responsible Charge: 

Date 

 

Name: ____________ License Number: SC   

Firm: (optional) _____________________ 

              Phone: ________________ EMail Address: _____________ 

This Owners Acknowledgement and Identification of the Design Professional in Responsible Charge is submitted as a condition for 
permit issuance in accordance with the Special Inspection requirements of the International Building Code, Chapter 17. It includes a 
Schedule of Special Inspection Services applicable to this project as well as the name of the Special lnspector(s) and the identity of 
other approved agencies that are to be retained for conducting these inspections. 

 

The Special Inspector shall keep records of all inspections and shall furnish inspection reports to the Design Professional in Responsible 

Charge and the Building Official. Discovered discrepancies shall be brought to the immediate attention of the Contractor for correction. 

If such discrepancies are not corrected, the discrepancies shall be brought to the attention of the Design Professional in Responsible 

Charge and the Building Official. The Special Inspection program does not relieve the Contractor of his or her responsibilities. 

 
A Final Report of Special Inspections documenting completion of all required Special Inspections and correction of any discrepancies 
noted in the inspections shall be submitted prior to issuance of a Certificate of Occupancy. 

 
Job site safety and means and methods of construction are solely the responsibility of the Contractor. 

 

Design Professional in 
Responsible Charge: 

 
 

Signature Date 

 

Reviewed by Code Official 
 
 

Type or print name 

 
 

Signature Date 

Individual Seal Firm Seal 
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Earthquake and Wind Design Data Form 
IBC Section 1609 Wind Loads and Section 1613 for Earthquake Loads 

Project,  . Application No.   
 

IBC Section 1603.1.5 'The following information related to seismic loads shall be shown, regardless of 
whether seismic loads govern the design of the lateral-force-resisting system of the building": 

 

1. Risk Category   
IBC 1604.5 (IBC Table 1604.5) 

Importance Factor   
2010 ASCE 7. Table 1.5-2 

2. Mapped spectral response accelerations Ss and S,   
USGS website,  http://earthquake.usgs.gov/, IBC1613.3.1 

 
3. Site Class: __________ 

1sc Section 1613.3.2 - Verify by soil test 1803.2, 2010 ASCE 7, Table 20.3-1 

4. Spectral Response Coefficients SDS ___________ , SD1   
IBC Table 1613.3.3(1) and 1613.3.3(2). (Equations 16-39 and 16-40) 

5. Seismic Design Category ____________ 
IBC Section 1613.3.5 and IBC Tables 1613.3.5(1) and 1613.3.5(2) Note: Most severe shall apply. 

 

6. Basic Seismic Force Resisting System __________________________________ 

7. Design Base Shear    Seismic Response Coefficient(s) Cs   
ASCE 7 Section 12.8.1.1, {equation) 12.8-2 

8. Response Modification Factor(s), R   

 
9. Analysis procedure used _____________________________________________________________ 
 

___________________________________________________________________________________ 
 
IBC Section 1603.1.4 "The following information related to winds loads shall be shown, regardless of whether 
wind loads govern the design of the lateral-force-resisting system of the building": 

 
1. Ultimate Design Wind Speed (3 Second Gusts)  Vult and (Nominal) Vasd _______________ 

1sc Section 1609.3.1 (Equation 16-33) 

2. Risk Category                            

3. Wind Exposure                           

 
IBC 1604.5 (IBC Table 1604.5) 

 
IBC Section 1609.4.3 

 

4. Applicable Internal Pressure Coefficient       

 
5. Design wind pressures to be used for exterior component and cladding materials (psf)                        

 

A SC Licensed Engineer to affix seal on this document 
and provide phone number. 

 

Name ____________________   
 

Firm                            

Phone                      

Email                       

 Firm Seal 

http://earthquake.usgs.gov/


4 
 

 
 Town of Edisto Beach Code Enforcement 
 

Contractor Statement of Responsibility 
 
Project  Application No.  _ 

 
IBC 1704.4 Contractor(s) responsibility: For the construction of a seismic-force-resisting system, 

designated seismic system, wind or seismic resisting component listed the Statement of Special 

Inspections. 

 
Project Name: _____________________________________________ 

Project Address: _________________________________________ 

Contractor's Name: _________________________________________ 

Contractors Phone Number: ____________________________________ 

Contractor's   Email Address: ________________ 
 

Contractor's License Number: ___________________________________ 

Contractors Address: _______________________________________________
 

 

1. I hereby acknowledge that I have read and am aware of the special requirements contained in the 
Statement of Special Inspections. 

 
2. I hereby acknowledge that control will be exercised to obtain conformance with the construction 
documents reviewed by the Building Official. 

 
3. The reports will be put in a 3-ring binder that is kept on the jobsite with the City Reviewed 
Plans/Documents. The documents in the binder shall be kept in the order referenced in the "Statement of 
Special Inspections" 

4. Upon entry of the "Final Report of Inspections" the Special Inspection Binder shall be delivered to: 

Horry County 

Code Enforcement 

1301 Second Ave Suite ID09 

Conway, SC 29526 

5. Control of this process will be exercised by: 

 

 
Name: ___________________ Phone: _____________________ Email Address: ________________________  
 
Position in the Organization: _______________________________________________________________ 

 
 
 

Signature Date 

 
 

Print Name 
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INDIVIDUALS AND FIRMS PERFORMING SPECIAL INSPECTIONS 
(MUST BE LICENSED OR REGISTERED WITH SCDLLR) 

 
Project,  Application No.  _ 

 
 
 

 

SPECIAL INSPECTORS REGISTRATION CLASSIFICATIONS 

(RC) Reinforced Concrete (PTC) Post-tension Cables 

(SW) Welding (FP) Sprayed Fire Resistive Material 

(HSB) High Strength Bolting (EIFS) Exterior Insulation and Finish System 

(SF) Steel Frame (SC) Smoke Control 

(NDT) Non-destructive Testing (PCF) Pre-cast Fabrication 

(EW) Earth Work which includes Excavation and Filling, and, Verification of Soils 

 
 

(SR) Seismic Resistance 

(RB) Retention Basins 

(DF) Deep Foundations 

(SM) Structural Masonry 

(MRW) Modular Retaining Walls 
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STATEMENT "Schedule" OF SPECIAL INSPECTIONS 
2015 IBC SECTION 1704.3 

 

Project. Application No.                                       

Design Professional    License No.                                                
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